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 BFMAT: Careers and Employability Skills Programme 2026-2027
This programme highlights the CEIAG offer available to learners. This Careers Programme is mapped against the Gatsby benchmarks for IAG which are:
1. A stable careers programme
2. Learning from career and labour market information
3. Addressing the needs of each student
4. Linking curriculum learning to careers
5. Encounters with employers and employees
6. Experiences of workplaces
7. Encounters with further and higher education
8. Personal guidance
	
	Bilborough College
	King Edward 6 College
	Gateway College

	Key Contact
	Elizabeth Dark
Head of Careers

	Rachael Talbot
Head of Careers

	Daisy Atwal
Head of Careers


	Email
	Elizabeth.Dark@bilborough.ac.uk
	Rachael.Talbot@ke6n.ac.uk
	datwal@gateway.ac.uk

	Post
	College Way, Nottingham, NG8 4DQ
	King Edward Road, Nuneaton, CV11 4BE
	Colin Grundy Drive, Leicester, LE5 2SN

	Telephone Number
	0115 8515000
	002476328231
	0116 2744500

	Careers Platforms Used
	Unifrog
UCAS
Phoenix Plus

	Unifrog
UCAS
Phoenix Plus

	Unifrog
UCAS
Phoenix Plus
Grofar




What can students expect from the team?
· Tailored support on choosing a career, apprenticeship or Higher Education course 
· Access to a range of up-to-date online resources such as Career Coach pathways which provides details on occupations and local labour market information 
· Access to a range of prospectuses and printed information on progression opportunities 
· One-to-one appointments, workshops, drop-ins or phone call discussions from qualified and experienced staff
The Student Journey:
	Contact in School
	Apply to College
	Enrolment and Induction
	Main programme
	Enter the workplace, university or apprenticeship
	Advice for next steps
	College Pastoral and Phoenix Plus

	Tasters

Tours

Discovery events

1 to 1 visit

School links

Attendance at Open events


	Parent information sessions

Open day visits

Website

Apply online

Interview

Course sheets/prospectus

	
Advice before enrolment

Career readiness
Screening

Initial assessment

Course transfers

Induction

Pastoral
intended destinations

	Trips and visits

Course content related careers

Industry speakers/guest speakers
Work Experience

LMI workshop

Careers advice 1 to 1
	
	UCAS support
Skills

Assessments

Interview 
practice 

Guidance sessions

CV preparations Supported 

internships Apprenticeship vacancy support
	Phoenix Plus digital content

Progression Interviews

Careers related content – Entry to Level 3


Core Careers/Employability offer:
	Activity/Topic
	Intended student outcome
	Attributes coverage
	When
	Lead
	Target groups
	Gatsby benchmarks
	College
Availability
	Links National
Days

	Prior to enrolment and during enrolment 

	Careers Advice at Open Events at College
	To receive IAG guidance support
To support parents with knowledge and choice process
	Communication
Planning
	Dates published on website
	Student Services, Admissions and Careers
	All students
	3,8
	All Colleges
	

	Pre-entry schools’ outreach and engagement work (school tasters)
	To develop knowledge of different training and education pathways and options and different career pathways
	Communication
planning
	All year
	Student Services, Admissions and Careers
	All students
	3, 8
	All Colleges
	

	Career advice during the application period and enrolment including A level and GCSE results days
	To access professional careers guidance appointments and look at different progression options
	Communication
Awareness
Resilience 
	All year
	Careers advisor
Curriculum teams
	All students
	3, 4, 7,8
	All Colleges
	

	Career readiness screening/Future skills questionnaires
	To support with course choice and capture starting points
	Communication
Research
Goal setting
	Term 1
	Careers, Pastoral
	All students
	3,4,5,7,8
	All Colleges
	

	After Enrolment and on programme:

	1:1 Personal guidance careers appointments
	To receive 1:1 Professional guidance interview to support learners with careers information, advice and guidance (Level 6 qualified)
	Communication
Decision making
Organisation
Action planning
	All year
	Careers
	All learners who self- refer or who are referred for support.
	1, 2,3,4,7,8
	All Colleges
	

	Induction Programme
	To receive information advice and guidance,
To develop knowledge of labour market
What labour market information (LMI) is
How to find LMI relating to the career you want
Encounters with employers and a range of induction and group tutorial activities to support their curriculum and pathway development
	Communication
Awareness
Planning
	Term 1
	Careers, Curriculum and Pastoral
	All students
	1, 2, 3, 4,
	Gateway only
	

	‘Course Changes and support 
	Students who are at risk of dropping out of education or training are supported to consider alternative progression opportunities. Initial IAG covered by curriculum and success coaches.
Appointments with Careers Advisors for further CEIAG when required
	Remain positive

	Term 1
	Careers,
	All students who self-refer or who are referred for support

	3, 8
	All Colleges
	

	Intended destinations and next steps planning
	To revisit personal goals and aspirations
To identify skills needed for chosen career ambition
To identify challenges and ways of overcoming barriers to enable you to reach your destination
To develop effective decision-making skills
To reflect and celebrate progress made
To develop self-advocacy skills
	Communication
	All year
	Careers, Pastoral and Curriculum Teams
	All students
	1, 3, 4 
	All Colleges
	

	Employability Skills Programme delivered within curriculum and Pastoral
	See all course schemes of learning and Tutorial SOW
	All
	All year
	Curriculum Teams
Careers Team
Pastoral
	All students
	1, 2, 3, 4, 5, 6, 8
	All Colleges
	Curriculum events

	Employer guest speaker’s employer showcase events
workplace visits
	To gain exposure of real-world perspectives and reflect on your own journey into industry
To inspire and motivate students
To develop networking opportunities and building relationships

	Communication 
Awareness 
Initiative 
	All year
	Curriculum Teams
Careers Team
	All students
	2,, 3, 4, 5
	All Colleges
	

	Work Placements and or Industry Placements
	To gain employability skills and experience the workplace.
To recognise the benefits of work experience
To create opportunities to gain work experience
To understand the knowledge, skills and behaviour required for the sector area.
	All Attributes 
Planning and Preparation
	All year
	Curriculum Teams
Careers Team
	All students where possible and appropriate
	 3, 4, 5,6
	Gateway only 
	T Level day

	CV Support
	To produce, develop or update their curriculum vitae to a higher standard
Why you need a professional CV What makes an excellent CV
How to create a vocationally relevant CV
	Communicate 
	All year
	Careers Team and SET/progress
	All students on request
	3, 8
	All Colleges
	

	Careers Support for learners with SEN and parents / carers
	Careers support for learners at EHCP reviews, in addition to usual access to one-to-one professional careers guidance interviews
	All
	All year
	Careers Team
Pastoral
E2W and Project Search (Bespoke to Gateway College)
	Vulnerable students
	5, 6, 8

3, 4  Gateway only
	All Colleges
	National supported Internship Day
(Gateway only)

	Access to current vacancies
	To develop knowledge of the job market and how to access the dedicated Job area on Padlet’s
	Planning
Research

	All year
	Careers Team
	All students
	2,3,4,8
	All Colleges
	

	National Careers Week
	Students will have targeted interventions that inform them about different career areas and employability options
	Communication
Awareness
Employability skills
	3rd to 7th March 2026
	Careers Team and Pastoral
	All students
	1, 2, 5
	All Colleges
	National careers week

	National Apprenticeships Week
	Students will be offered information about apprenticeship pathways, options and apprenticeship application processes
How apprenticeships work
Where to register, search and apply
Skills required, entry requirements and routes of progression
Opportunities available
	Planning
initiative
Communication
Organisation
Research

	9th to 15th February 2026
	Careers Team
	All students
	2,3,4,5,7,8
	All Colleges
	National Apprenticeship week

	Mock Job Interviews
	Students will undergo mock interviews to develop their employability skills.
How to effectively prepare for an interview
How to respond appropriately to interview questions
How to create suitable questions to ask at interview
	Communicate effectively
	As requested,
	Careers team, Pastoral
	All students
	3,4, 8
	All Colleges
	

	Career, Progression and internal progression events
	To develop knowledge of what is next steps.
To identify entry requirements and pathway choices
Understand their options and different routes of progression following their current course
Understand what support and resources are available to help manage career decisions
	Communication
Networking
Awareness
Research
	Targeted months
	Careers, Pastoral 
	All students
	2,3,4,5,7,8
	All Colleges
	

	Group tutorials
Entry to Level 3

	Students will undertake activities that will develop their soft skills, employability skills, develop their resilience and well-being and enable their continuous development
Cover the use of Unifrog and Grolar
	All Attributes 
	All year
	Curriculum and
Pastoral
	All students
	1, 3, 8
	All Colleges
	

	1 to 1 in tutorials
	To reflect on progress made and pathways for next steps
To develop Smart targets for improvements
	All attributes
	1 to 1 weeks
	Pastoral
	All students
	3 
	All Colleges
	

	College assemblies and awards
	Students will be introduced to what they might expect in a further education learning environment. They will be invited to open days, taster days.
	All Attributes 
	All year
	All teams
	All students
	7
	All Colleges
	

	Careers CPD for colleagues
	Attendance at  Teams meetings with careers updates
BFMAT Conference
Careers Newsletter
BFMAT Careers Connect 
Unifrog and Grofar 
	All Attributes 
	All year
	Careers
	All staff
	All
	All Colleges
	

	Inspirational Speaker
	To anticipate challenges, they may face in education and know what skills the need to make a successful transition to the next stage of their education or training (soft skills)
	Communication
	All year
	Careers
	Entry – Level 2
	3
	All Colleges
	

	Industry visit/talk with a relevant employer for learners to gain an insight into industry relevant information and potential career pathways they may not have considered previously
	To link existing knowledge and interests to study programmes and academic disciplines in the workplace.
	All Attributes 
	All year
	Curriculum and Careers team
	All students
	4, 5, 6 
	Gateway only
	

	Subject specific Information  to provide relevant information on potential career pathways the learners may not have considered previously
	To link existing knowledge and interests to progressions pathways and further/higher study programme
	Awareness
Challenge Stereotypes and barriers
	All year
	Curriculum and careers team
	All students
	4, 7
	All Colleges
	

	FE/other visits
	To be given exposure and first-hand experience to different pathways.
To explore the wide variety of institutions and opportunities available to them to assist them with their own pathway planning.
	Goals
Planning
Research

	On request
	Careers and Curriculum
	All students
	7
	All Colleges
	

	Introduction to HE, UCAS and Student Finance for Parents/Carers Evening
	Parents/carers will increase knowledge of HE destinations beyond their personal knowledge, identify misconceptions faced by families and will increase knowledge on the application process to support a confident progression.
Students are able to speak to 20+ Universities and find out about Higher Education options, course information, entry requirements, student life, student accommodation and much more.
	Organisation
Planning
Communication
Research
Investigation
	Term 1 and Term 3
	Careers Team and Pastoral
	Level 3
	3,4,7, 8
	All Colleges
	

	UCAS sessions including: One to one appointment with L3 learners, live registration group sessions, application advice sessions, university choices sessions, personal statement workshop
	To be introduced to the UCAS Apply system and create personal accounts to enable them to start HE applications.
To be informed about how to complete their HE applications, produced good personal statements and be prepared for interviews and/or auditions.
To be able to create strong personal statements
	Get things done
	All year
	Careers Team and SET/Progress
	Level 3
	3,4 7, 8
	All Colleges
	

	University Campus Visit Learners to visit university campus and experience ‘life at university’

	Students will have a positive first-hand live or virtual experience of student life and a university environment
	Networking
Professionalism
Independence 
	All year
	Careers Team and SET/Progress
	All students
	3, 4, 5,6,7,8
	All Colleges
	

	Student Finance
	A session introducing Student Finance including student loan information, tuition fees, repayments according to the latest Student Finance England information
	Finance 
Money matters
	On request
	Careers Team and SET progress
	All students
	7
	All Colleges
	

	Introduction to college’s support programmes for Oxbridge and MDV
	Students interested in these pathways receive early and ongoing support to optimise the success of their applications
	
	Term 1
	Careers
SET/Skills and Progression
	Applicable students
	1,3
	All Colleges
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