
Evidence Examples For 
Bursary Application. 



Income Based Job 
Seekers Allowance
Evidence must be either a photo (this should be 
either a .jpg or .bmp) or a scanned/original 
document (Word or Adobe pdf).

Please note there are two different types of Job 
Seekers Allowance and only the Income Based 
version of Job Seekers Allowance qualifies for 
support.

For parents/carers in receipt of Income Based Job 
Seekers Allowance we will need to see a letter, that is 
no more than one month old, from the benefits 
agency confirming receipt of the benefit. If you do 
not currently have a letter you will need to ask your 
benefit agency to provide one for you.



Income Based Employment 
and Support Allowance
Evidence must be either a photo (this should be 
either a .jpg or .bmp) or a scanned/original 
document (Word or Adobe pdf).

Please note there are two different types of 
Employment and Support Allowance 
and only the Income Based version of 
Employment and Support Allowance qualifies 
for support.

For parents/carers in receipt of Income Based 
Employment and Support Allowance we will 
need to see a letter, that is no more than one 
month old, from the benefits agency confirming 
receipt of the benefit. If you do not currently 
have a letter you will need to ask your benefit 
agency to provide one for you.



The guaranteed element 
of State Pension Credit
Evidence must be either a photo (this should be 
either a .jpg or .bmp) or a scanned/original 
document (Word or Adobe pdf).

For parents/carers in receipt of Pension Credit 
we will need to see a letter, that is no more 
than one month old, from the benefits agency 
confirming receipt of the benefit. If you do not 
currently have a letter you will need to ask your 
benefit agency to provide one for you.



Income Support
Evidence must be either a photo (this should 
be either a .jpg or .bmp) or a 
scanned/original document (Word or Adobe 
pdf).

For parents/carers in receipt of Income 
Support we will need to see a letter, that is no 
more than one month old, from the benefits 
agency confirming receipt of the benefit. If 
you do not currently have a letter you will 
need to ask your benefit agency to provide 
one for you.



Universal Credit
Evidence must be either a photo (this 
should be either a .jpg or .bmp) or a 
scanned/original document (Word or 
Adobe pdf).

No screenshots accepted.

For parents/carers in receipt of 
Universal Credit we will need to see 
the three most recent Universal Credit 
monthly statements; these can be 
accessed via the online portal. Please 
make sure you send the full document 
for each month. These can be 
downloaded directly from the GOV.UK 
website as a document file.



Tax Credit Awards Notice
Evidence must be either a photo (this should be either a .jpg or .bmp) 
or a scanned/original document (Word or Adobe pdf).
Please note: The income on a Tax Credit Award Notice is calculated by 
the total of your Tax Credits and earned income combined.
For parents/carers in receipt of Tax Credits we will need to see the Tax 
Credit Award Notice (TCAN) for the period 06/04/2023 to 05/04/2024.  

Important:
ALL 6 pages of the document must be provided
The student for whom the application is made must be named in the 
TCAN throughout the entire period of the TCAN. If your parents/carers 
have not notified HMRC that you are continuing into Further Education, 
they must do so immediately. We cannot process your application 
without this information
The TCAN must show your legal name (not your preferred or shortened 
name)
If the TCAN refers to receipt of another income-related benefit we need 
to see evidence of the stated benefit instead of the TCAN. If the Benefit 
is no longer being paid, your parent/carer will need to request an up to 
date TCAN.



Payslip
Evidence must be either a photo (this should be either a .jpg 
or .bmp) or a scanned/original document (Word or Adobe 
pdf).

3 Most Recent Months Payslips needed or 3 most recent 
Weekly Payslips needed.

If you do not have one, need to request from HR of 
Company, as they should provide one.



P60
Evidence must be either a photo (this 
should be either a .jpg or .bmp) or a 
scanned/original document (Word or 
Adobe pdf).

We do not accept P45.

This needs to be dated for the recent 
year.



Self Employed 
Evidence must be either a photo (this should be 
either a .jpg or .bmp) or a scanned/original 
document (Word or Adobe pdf).

Must provide Self Assessment Form (SA302) 
and Accountant Statement. 
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