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Colin Grundy Drive, Hamilton, Leicester, LE5 1GA

            Telephone:  0116 2744 500     Fax:  0116 2742 051     

                        www.gateway.ac.ukwww.gateway.ac.uk


	Gateway College is a vibrant city sixth form college catering for around 1300 students and is a member of Better Futures Multi-Academy Trust sponsored by Coventry University.  This is an exciting time to join us as we develop links across the education sector.

An exciting opportunity exists to join a strong staff team based at our purpose-built campus in Hamilton, Leicester.  

MIS & EXAMS ADMINISTRATOR (Ref: 23/13)
Permanent, 37 hours per week, term time only plus 10 days
Actual annual salary:  £19,828 - £21,820 (points 7-11)
The opportunity

We are seeking to appoint an enthusiastic individual to our strong MIS/Exams Team.  The College prides itself on having supportive, reflective, creative and ambitious staff who work to achieve the best outcomes for students.  We treat our staff and students with respect, listen to both and involve all in our continuous improvement.  Staff and student feedback are embedded in our systems.

The Person 
We are looking to recruit the right person. Attitude, values and mindset are critical features of all our staff. We want staff and leaders who bring their genuine self to everything they do and want to be involved in every aspect of college life. 

Good communication and computer literacy are essential and you will need a methodical approach and be able to work flexibly across the two roles.
Further details and an application pack can be found at Teaching and education jobs in LE5 1GA | Tes.
Closing date:
    
Friday 2nd June 2023 
This post is to commence on 7th August 2023

Previous applicants need not apply.



